
Roberts Rules of Order 

Decorum of Debate 

1.  Speakers (except for officers/committee chairs reporting) must address their 
remarks to the Chair, maintain a courteous tone, and avoid injecting a personal note 
into debate or attacking others’ motives. (43.21, 43.22) 

2.  Speakers should refer to officers by title only and should avoid the mention of 
other members’ names as much as possible. (43.23) 

3.  Remarks must be germane to the question before the assembly and should not 
be about a prior action not pending. (43.20, 43.24) 

4.  Stand when wishing to speak and when speaking, otherwise sit. (3:31) 

5.  Refrain from disturbing the assembly by whispering to one another, walking 
out, etc. (43.28) 
 

THE CONSIDERATION OF THE MAIN MOTION: BASIC STEPS 

4:25 Once a main motion has been brought before the assembly through the 

3 steps, the next steps: 

1) Members debate the motion 

2) The chair puts the question to vote 

3) The chair announces the results of the vote 

4:28 A member who desires to speak in debate must obtain the floor. In 

assigning the floor, the chair follows the rules. In the debate, each member 

has the right to speak twice on the same question on the same day, but 

cannot make a second speech on the same question so long as any member 

who has not spoken on the question remains. A member who has spoken 

twice on a particular question on the same day has exhausted his right to 

debate. 

4:30 Debate must be confined to the merits of the pending question. 

Speakers must address the chair, maintain a courteous tone and avoid 

injecting a personal note into the debate. To this end, they must never attack 

or make an allusion to the motives of members. Speakers should refer to 

officers by title and avoid names as much as possible. 



4:32 The presiding officer cannot close debate so long as any member who 

has not exhausted his right to debate desires the floor, except by the order of 

the assembly which requires a 2/3 vote. 

4:34 Putting the question- When the debate appears to have closed, the chair 

may ask, “Are you ready for the question?” Or “is there further debate?” If 

no one rises to claim the floor, the chair proceeds to put the question, that is, 

he puts it to a vote after once more making it clear the exact question the 

assembly is called upon to decide.  If the chair’s wording is erroneous, a 

point of order may be made until any member has actually voted. Except as 

it may be corrected in response to a point of order, the exact wording the 

chair uses in putting the question is definitive, and the wording in the 

minutes must be the same. Where there is any possibility of confusion the 

chair must make sure the members understand what the effect or aye or no. 

4:35 Normally taken by voice. The chair calls for the affirmative first, then 

the negative. 

DEALING WITH OFFENDERS IN A MEETING 

61:6 Principles Governing Discipline in a meeting- A society has the right to 

determine who may be present at the meeting and control its hall while 

meetings are in progress: but all members have the right to attend except in 

cases where bylaws provide for automatic suspension. 

61.8 All person’s present at the meeting have an obligation to obey the 

legitimate orders of the presiding officers, however members can appeal to 

the chair, move or suspend rules, or move a reconsideration depending on 

the circumstances of the chairs ruling. 

61:10 Breaches of order by members in a meeting: If a member commits a 

slight breech- such as address another member and not the chair in debate, 

or, in a single instance failing to confine his remarks to the merits of the 

pending question- the chair simply raps lightly, points out the fault and 

advises the member to avoid it. The member can continue speaking. 

61:11 CALLING MEMBERS TO ORDER- If the offense is more serious 

than the case above- as when a member repeatedly questions the motives of 

other members whom he mentions by name or persists in speaking on 

completely irrelevant matters in debate- the chair should normally warn the 

member; but with or without such warning, the chair or any other member 

can," Call the member to order”. If the chair does, he says, "The member is 



out of order and will be seated.”  Another member making the call rises 

without waiting to be recognized and say,”Ms. President, I call the member 

to order.: then resumes his seat. If the chair finds this point of order well 

taken, he declares the offender out of order and to be seated. If the offender 

had the floor then the chair clearly states the breach involved and puts the 

question to the assembly. “Shall the member be allowed to continue 

speaking?” The question is undebatable. 

61:12 NAMING THE OFFENDER- In cases of obstinate or a grave breach 

of order by a member, the chair can, after repeated warning” NAME THE 

OFFENDER”, which amounts to preferring charges and should be resorted 

to under extreme circumstances. Before taking action, when it appears it 

may be necessary, the chair directs the secretary to take down the 

objectionable or disorderly words used by the member. This direction by the 

chair, and the words taken down pursuant to it, are entered into the minutes 

only if the chair finds it necessary to name the offender. 

61:13 Although the chair has no authority to impose a penalty or order the 

offending member to be removed from the hall, the assembly has that power. 

It should be noted in this connection that in any case of an offense against 

the assembly occurring in a meeting, there is no need for a formal trial 

provided the penalty is imposed promptly after the breach, since the 

witnesses are all present and make up the body that is to determine the 

penalty 

61:14 The declaration made by the chair in naming a member is addressed to 

the offender by name and in the 2nd person, and entered into the minutes. An 

example:”Mr. J! The chair has repeatedly directed you to refrain from 

offensive personal comments when speaking in this meeting. Three times the 

chair has ordered you to be seated and you have nevertheless attempted to 

continue speaking.” 

61:15 If the member obeys at this point, the matter can be dropped or not, as 

the assembly chooses. The case may be sufficiently resolved by an apology 

or a withdrawal of objectionable statements or remarks by the offender; but 

if not, any member can move to order a penalty, or the chair can first ask, 

“What penalty shall be imposed on the member?” A motion can offered in a 

case of this kind can propose, for example, that the offender be required to 

make an apology, that he be censured, that he be required to leave the hall 



during the remainder of the meeting or until he is prepared to apologize, that 

his rights to membership be suspended for a time, or that he be expelled 

from the organization. 

 


